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In order to determine the appropriateness of a student for co-operative education, and the suitability of an existing work 
placement as a co-operative education placement, certain criteria must be met in order to meet Ministry of Education 
requirements.  Although we do our best to be flexible, some placements are not suitable.  In some cases, students may be 
referred to Gary Allan High School sites closer to their workplace.  Please complete this information sheet in order for the Site 
Head or Program Leader to determine your suitability for co-operative education through Gary Allan High School.    
 
Student Information 
 

Student’s Full Name:                     
 Surname  First Name  Ontario Education Number 
 
Student’s Address:                     
 Street Address  City  Postal Code 
 
Student’s Home Tel #:        Date of Birth:        Age:         Male     Female  
    (yyyy/mm/dd)   
Student’s Cell #:        Email(s):        
        
 
 

 
Work Information 
 

Current Employer:        Telephone #:       Ext:       
Work Address:          
Supervisor’s Name:        Title:       
 

Basic job tasks/responsibilities:       

 

 

 
 
 
 
Student Skills Profile 
 
Topic Strength Need Topic Strength Need 
Working Independently   Honesty   
Homework Completion   Relationship Skills   
Team Work/Working with others   Problem Solving   
Organization   Reading Comprehension   
Time Management   Written Work   
Verbal Communication   Thinking Skills   
Conflict Resolution   Initiative   
Motivation   Self-Regulation   
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Background Workplace Information 
 
Is your workplace located within a 25 km radius of this Gary Allan site? Yes    No    Unknown  
 
How long have you been working at this particular place of employment?                                          
 
What days of the week do you typically work?                                                                  
 
What hours of the day do you typically work?  Morning     Afternoon     Evening     Night  
 
Is your employer a member of your immediate family? Yes    No    
 

If yes, please explain the relationship.                                                                           
 
Is your supervisor a member of your immediate family?  
 

If yes, please explain the relationship.                                                                           
 
Does someone directly supervise you during the majority of your work hours?  Yes     No  
 
Have you spoken with your employer of your intention to enrol in co-operative education through your current workplace?    
Yes    No  
 
Have you completed on the job health & safety training?   
 

If so, provide details.                                                                                       
 
Can you provide documentation of health & safety training?  Yes    No  
 
If yes, please explain.                                                                                      
 
Do you drive a vehicle as part of your work responsibilities?  Yes  No  
(If so, please be prepared to provide a copy of your licence and insurance) 
 

Explain why you are interested in the co-operative education program:       
  
  

 
 
 
 

 Work Education Agreement 
  

 Placement assessment 
  

 Health & Safety training 
  

 Pre-placement assignments 
  

 Integration/Reflection assignments 
  

 Log Sheets 
  

 Summative assignment 
  
 
 

Co-operative Education Checklist 
 


	Student Information
	Work Information
	Background Workplace Information

